Week of: October 24,2011



Teacher:   C. Ananuba

Team: RM N141
	Monday


	Objective: TLW:  prepare answers to some of the most frequently asked interview questions.
TEKS Objective: 127.14.(c) (2)(A)

	
	Overview: We have learned that there are two basic interviewing techniques. One method is for the interviewer to ask you to talk about yourself. The more common method is for the interviewer to ask you specific questions. You will be provided with questions most frequently asked during job interviews. Practicing your 
Activities: Students will be provided with a list of the most frequently asked interview questions. They will decide how they will answer those questions and write their answers in the spaces provided. The class will discuss the answers and provide improvements as needed.
Independent Practice: Students will be randomly asked interview questions and teacher will grade their responses. Students will be encouraged to practice their answers to interview questions since that will enhance their chances of getting the job.


	
	Materials: transparency, worksheets, pen/pencils

	
	

	

	
	Objective: TLW:   SAME AS MONDAY
TEKS Objective 

	
	Overview: 
Activities: 
Guided Practice:                                   SAME AS MONDAY
Independent Practice:  



	
	Materials: Transparency, case studies, pen/pencils

	
	Follow Up/HW: 

	

	Wed/Thur 
	Objective: 1. TLW : learn good interviewing techniques by coaching classmates.
  TEKS Objective:              127.14.(c) (2)(A)   

	
	Overview: Teacher will give students the opportunity to interview themselves.
Activities:  Teacher assigns students to groups of three. Each group decides on a company or job for which one of them will interview. A second member conducts the interview. The third member of the team will observe the interview and make notes about the interview techniques of the person being interviewed. You may refer to the interviewing points previously done in class. Role play the interview following the following the guidelines below.

Interviewer: 

· Review the list of questions from Monday/Tuesday and others that you think are appropriate in the space provided. Do not share these questions with person being interviewed.

· Conduct the interview in a professional manner, greeting the interviewee as if you’ve just met. Your role is to try to find out whether the person being interviewed has the job skills and attitude needed for the job.
Person being interviewed: 

· Review your answers to the most frequently asked questions. Try to anticipate other questions that may be asked. Write the questions and your answers in the spaces provided.

· Prepare for the role play as you would for a real interview. Remember that actions (good manners, appearance, courtesy) are often as important as in the interview as your answers to the interview questions. 
Observer:
· Watch the role play, making notes about the interviewer’s and interviewee’s comments and behavior on a separate sheet of paper. When the role play is over, share your comments with your two team members.
· After sharing your comments, discuss the role play as a group. Use the experience to teach each other how to improve interview performance.


	
	Materials: transparency, case studies, pen/pencils

	
	Follow Up/HW: 

	

	Friday
	Objective:  TESTING

	
	Activities:             


	
	Materials: 

	
	Follow Up/HW: 


